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Non Discrimination Statement

Region 10 Technical High School offers career and technical instruction in 14 different
Maine-approved CTE programs. Descriptions of each program and its associated
prerequisites may be found at https://www.r10tech.org/courses/. It is the policy of
Region 10 Technical High School to not discriminate on the basis of race, color, national
origin, sex or disability in its educational programs and its employment practices. If you
have questions, have witnessed, or have experienced acts of discrimination based on
these criteria and wish to express a grievance, please contact the region 10 Title IX/504
Coordinator, John Stivers, at (207) 729-6622, ext. 112 or by email at stivers@r10tech.org.

2 | Page


https://www.r10tech.org/courses/

CONTENTS

Contact Information

Mission Statement
Cooperative Board Members
Staff & Programs

Attendance
e Excused Absences
e Attendance and Self-Monitoring during COVID-19 Pandemic
e Unexcused Absences
e Dismissals
e Tardy Arrival
Admissions/Enrollment
Bell Schedule
School Closings

Safety

Student Dress
Computer/Technology Use
Grades

Student Conduct

Discipline

Portable Classrooms

Bus Conduct

Personal Transport Conduct
Search of Students and/or Student Belongings
Video Surveillance

Arrival and Departure

Student Drivers

Lockers & School Issued Supplies
Cell Phones & Electronic Devices
Non-Discrimination Statement

Comprehensive Harassment Policy
Bullying & Cyber Bullying Policy
Student Computer & Internet Use Policy

3| Page

u b W W W

O W O 00 0 00 0 N NOVO OO

P PR R R R R R R R
A DA D WNNNNRRPR

15
29
32



REGION 10 TECHNICAL HIGH SCHOOL
Student Handbook
2022-2023

Region 10 Tech is a regional career and technical education (CTE) school serving
high school students from Brunswick, MSAD 75 (Bowdoin, Bowdoinham,
Harpswell, Topsham) and RSU 5 (Durham, Freeport, Pownal). Region 10 Tech is
committed to providing relevant, engaging, hands-on learning opportunities
delivered with professionalism and attention to the individual needs of learners.

CONTACT INFORMATION

Mailing Address Web Sites

68 Church Road http://www.r10tech.org/

Brunswick, ME 04011 https://www.facebook.com/R10Tech/
Phone Fax

207-729-6622 207-721-0907

MISSION STATEMENT

The mission of Region 10 Technical High School is to enrich the unique potential of each learner
by enabling students to acquire knowledge, skills, and dispositions necessary for further
education or for gainful employment. These goals will be achieved through education focused
on individual and community needs, demonstration of responsible citizenship and
professionalism, and acquisition of career and technical skills that meet both state and national
standards.

COOPERATIVE BOARD

Jim Grant, Chair Brunswick Jennifer Galletta RSU5
Lauren Watkinson Brunswick Candance deCsipkes RSUS5
Mandy Merrill Brunswick

Rick Bray Brunswick

Nancy Chandler MSAD75

David Johnson, Vice Chair MSAD75

Eric Lusk MSAD75
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STAFF & PROGRAMS
Please note that instructors are most easily contacted by email. Instructors are also available by
phone prior to student arrival and after student dismissal.

Shawn Chabot
John Stivers
Barbara Gunn
Sybill Brewer
Kellie Gardner
Michael Nelson
Marianne Field
Jeremy Harper

Wade Boudreau
Ward Boudreau
Garry Carr

Jay Danforth
Jason Darling
Tim Dean

Helen Enriquez
Gabe Gargulio
Mary Giroux
Cory Higgins
Joanne McMahon
Meg Milbourne
Jean Palmer

Bill Ross

Ken Byras
Rachael Eramo
Ernie LaMarre
Sandra McLellan
John Muldoon

Tony Farmer
Bob Yanok
David Skelton
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Superintendent/Director
Assistant Director

Director of Student Support
Business Manager
Administrative Secretary
Technology Coordinator
School Nurse

Jobs for Maine Grads

Building Trades
Foundations of Technology
Auto Collision Repair

EMT Basic
Pre-Apprenticeship/Tech En
Culinary Arts
English/Social Studies
Automotive Technology
General Trades

Metal Fabrication/Welding
Certified Nursing Assistant
Early Childhood Education
Creative Digital Media
Outdoor Powersports

Educational Technician
Educational Technician
Educational Technician
Educational Technician
Educational Technician

Maintenance Foreman
Custodian
Custodian

chabot@r10tech.org
stivers@r10tech.org
gunn@rl0tech.org
brewer@r10tech.org
gardner@r10tech.org
nelson@rl10tech.org

mfield@r10tech.org
harper@ri10tech.org

wade.boudreau@r10tech.org
ward.boudreau@rl10tech.org

carr@r10tech.org
danforth@r10tech.org
glish darling@r10tech.org
dean@r10tech.org
enriquez@r10tech.org
gargulio@r10tech.org
girouxm@r10tech.org
higgins@r10tech.org
mcmahon@rl10tech.org
milbourne@r10tech.org
palmer@r10tech.org
ross@rl10tech.org

byras@r10tech.org
eramo@rl10tech.org
lamarre@r10tech.org
mclellan@r10tech.org
muldoon@r10tech.org

farmer@ri10tech.org
yanok@rl10tech.org

skelton@r10tech.org
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Any policies referenced in the handbook may be found on our website

ATTENDANCE

Daily attendance is critical for success. Region 10 Tech instructors and staff place tremendous
value on attendance and will both encourage regular attendance and respond to excessive
absences. Region 10 Tech will collaborate with sending schools regarding attendance
information. When possible, please schedule non-emergency appointments outside school
hours. If a student is absent, a parent or guardian is requested to notify the school by
contacting the Region 10 office at 729-6622, extension 100.

Five undocumented absences (excused or unexcused) in a quarter with no completed make-up
will automatically result in a grade of Attendance Failure (AF) for the quarter. When a student is
absent, even when the absence is excused, the student needs to talk with his/her instructor to
arrange make-up. Make-up time is meant to give students hands-on learning opportunities
they missed while absent; the instructor has discretion in assigning home-work or in-person,
hands-on make up work depending on what was missed during the absence and the
circumstances the student is in. Program instructors will track and record days that have been
made up by students.

Instructors will contact parents/guardians when a student is absent three days in a quarter. The
school will mail parents/guardians a letter if a student misses a third, a fifth, and a tenth day in a
quarter. If a student is absent ten or more days in a quarter, Region 10 may arrange a staffing
with the student, family, and sending school personnel to determine remedies, strategies, and
outcomes or consequences related to continuing absenteeism.

Region 10 reserves the right to disenroll any student from Region 10 with excessive absences
during a given quarter, but only after the student, the student’s family, and the student’s
sending school have been consulted. While it is always Region 10’s desire that students remain
at Region 10 for the duration of any given school year and work to improve excessive
attendance issues, two issues drive our right to disenroll a student with excessive absenteeism.
One issue is that skill building in a given trade is sequential, with ongoing practice necessary for
initially-learned skills and with new skills learned on an almost daily basis. The other, more
significant issue is safety: not only must basic safety be learned and diligently practiced on a
daily basis to ensure safety “muscle memory,” but further training on specific skills or tools
requires constant, ongoing safety training and practice. Students who do not regularly attend
put themselves and others in danger. If you have questions about attendance, please contact
your student’s instructor or Assistant Director John Stivers at 729-6622, ext 112.
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All absences from school will be categorized as either documented/exempt (hospitalizations,
medical appointments with doctor notes submitted, school activities and planned absences are
exempt), excused or unexcused.

Excused Absences
While excused absences are expected during the course of the year, even excused absences can
compromise a student’s progress and violate state law, since the reasons for excused absences
are limited to those listed below and because the number of accumulated absences can result
in truancy. In cases where Region 10 could reasonably conclude that a pattern and/or number
of excused absences is in violation of law or policy, and especially when such absences have a
negative effect on student learning and safety, Maine law accords Region 10 the right and duty
to request of a student’s parents or guardians documentation from service providers or other
gualified parties that explains the reasons for protracted absences; this documentation might
further provide guidance as to length of excused absences and a reasonable, defensible
framework for returning to school. Only these circumstances constitute excused absences:
e Personal illness.
e An appointment with a health professional that cannot be made outside the regular
school day.
e Observance of a recognized religious holiday when the observance is required during the
regular school day.
e A family emergency (verification may be requested).
e A planned absence for personal or educational purposes that has been approved in
advance.

Planned Absences

Students who will be out for planned absences must submit a completed and signed Planned
Absence Form at least a week before the planned absence. A Planned Absence Form is available
on the website (www.r10tech.org) or in the Region 10 office.

Attendance and Self-Monitoring For COVID-19 and Other Ilinesses

Staff, Students and their families are expected to help minimize the risk of spreading COVID-19
and other illnesses at their schools. If you feel you have had an exposure to or are exhibiting
symptoms of COVID-19 please refer to the US CDC guidance on COVID-19 Quarantine and
Isolation. Please reach out to Region 10’s school nurse, Marianne Field at 729-6622 EXT 122
with any questions. Allillness related absences should be called into the attendance line at
729-6622 EXT 100. Leave a message describing the symptoms; such an absence will be
“excused.” Any student or staff member with new symptoms of iliness (not Covid related)
should not return to school until they have had 24 hours of improvement and they have been
fever free without medications for 24 hours.

Unexcused Absences
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Any absence from school for a reason other than those listed above under “excused absences.”

Dismissals

Students who need to be dismissed from Region 10 Tech must provide the office with a
parent/guardian’s note detailing the reason for dismissal, or have a parent/guardian contact the
office. At the time of dismissal, the student must sign out at the main office with Ms. Gardner
or an administrator.

Tardy Arrivals

Tardiness in school is disruptive to the tardy student’s program, classmates, and instructor, and
a tardy student loses valuable learning time. Tardiness in the workplace often leads to
disciplinary action and dismissal, and since Region 10 Tech’s duty is to prepare students to
succeed in the workplace, we must take tardiness seriously.

Students who arrive late to school must check in at the office immediately upon their arrival. A
note from a parent/guardian detailing the reason for tardiness, or a phone call to the office by a
parent/guardian, must be provided.

Unexcused tardies (in any given quarter) will be treated as follows:

e First three tardies--student reports to office for late slip before going to program.

e Fourth tardy--student reports to office for late slip before going to program, instructor or
administrator calls home as warning.

e Fifth tardy--students reports to office for late slip before going to program, instructor or
administrator calls home, student serves one-hour administrative detention at sending
school.

e Over five tardies-- further administrative action will be considered, including possibility
of suspension or other consequences.

e The tardy count is reset to zero at the end of the first quarter.

Note: If a student is more than 20 minutes tardy without a legitimate reason and
documentation, the tardy will be treated as an unexcused absence.

(POLICY JEA; POLICY JEAA)

ADMISSIONS/ENROLLMENT

Region 10 Tech welcomes all students to explore and consider CTE options. Admission is not
automatic for those who apply, as there are several steps involved, and admissions decisions are
made in part through a determination of readiness and appropriate placement based on both
sending school input and information gained through interviews at Region 10. Students must
meet with their sending school counselor during the course request and scheduling process to
enroll at Region 10 Tech. Interested students will visit Region 10 Tech, complete an
on-application for enroliment, and meet with program instructors. The enrollment process
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typically begins late fall/early winter . See www.r10.org for detailed information about
the admissions process.

Note! All students attending Region 10 this school year must reapply for the 2023-24
school year if they intend to return -- or are not sure but might return. This even goes
for those planning a Year Two of a given technical program.

BELL SCHEDULE
8:20 AM Session Begins 11:35 PM Session Begins
10:45 AM Session Ends 1:55 PM Session Ends

SCHOOL CLOSINGS

Students are not expected to attend Region 10 Tech if their sending school is closed for any
reason. If school is canceled due to weather, notices will be aired on WCSH, WMTW, and
WGME as well as on the school’s Facebook and Instagram pages. In the event of a late start due

to weather conditions, there will be no morning session at Region 10 Tech but afternoon classes
will be held as scheduled.

SAFETY

Each student will be instructed and tested in all safety procedures before using any tools or
equipment. There will be written safety procedures available to students at all times. For
applicable programs, one pair of safety glasses and one set of ear protection will be provided;

additional pairs of glasses may be purchased throughout the year for $3.00 and ear protection
for $1.00.

With the exception of the Early Childhood Education pre-school and classroom and the Dirigo
Diner, all students, staff and visitors must wear safety glasses while in any of the first floor
shop/lab areas.

Unless otherwise directed, no safety glasses have to be worn in the portable classrooms or
while students are in classrooms attached to the shops unless their activity in the classroom
would normally require safety glasses.

For any additional safety concerns related to COVID-19 please refer to the US CDC guidelines or
contact, Marianne Field (school nurse), at 729-6622 EXT 122 with any questions.

STUDENT DRESS
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Students are expected to dress in an appropriate, safe, and professional manner. Region 10
students are learning what it means to succeed in the workplace, and we ask students to dress
according to the professional standards of the trade/career they are studying for at Region 10,
assuming the role of successful employees. The best way to determine whether or not a student
is appropriately dressed is in the answer to this question: Would what the student is wearing be
acceptable to, or even preferred by, the average employer or by any customers or clients of that
employer?

Clothing that presents a safety hazard or includes inappropriate, gang-related, offensive or
drug/tobacco/alcohol-related slogans or graphics is unacceptable. Students must wear
appropriate footwear at all times; open-toed shoes are prohibited from shop areas, and
students are encouraged (but not required) to wear steel-toed boots in shop areas. Students
must also wear long pants (without any openings exposing skin) while in any of the downstairs
shop areas.

Students wearing unacceptable clothing will be required to change their clothes prior to
participation in class; if no change of clothes is available, the student may have to sit class out in
the office and make up that missing time just as they would any absence.

COMPUTER/TECHNOLOGY USE

Before using school computers or technology devices (including student user accounts and
school networks), students and parents must sign and return the Computer/Internet Access
Acknowledgement form. The associated policy and permission form is distributed at the
beginning of the school year.

GRADES

Region 10 Tech will provide grades to students and sending schools at the end of each quarter.
Instructors will have accurate records and will be able to explain to students and parents how
grades are determined. Letter grades (A, B, C, D, F) will be reported to sending schools. The
minimum passing grade is 70. Sending schools may convert the letter grade to fit their grade
reporting system.

A=100-93 Excellent D=76—-70 Needs Improvement
B=92-85 Above Average F=69-0 Not Acceptable
C=84-77 Adequate

STUDENT CONDUCT
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Region 10 Tech promotes, supports, and expects a positive and respectful learning environment.
Region 10 Tech believes that all students can be successful and recognizes that positive
contributions from all students will create a professional and healthy learning environment.

In the event of a behavior incident, Region 10 Tech will collaborate with sending schools and will
take a reciprocal approach to student accountability: students suspended from their sending
school are prohibited from attending Region 10 Tech during the suspension; students
suspended from Region 10 Tech are prohibited from attending their sending school during that
suspension as well. Students are expected to maintain acceptable behavior during the regular
school day and during participation in any school-sponsored activity (including field trips, off
site learning activities, evening events, etc.).

Minor classroom behavioral issues will be handled by instructors with a focus on fair, effective,
reasonable and consistent classroom management practices. Students who establish a pattern
of behavior that disrupts teaching or learning will be referred to Region 10 Tech administration.
Additionally, instances of any of the following will immediately be referred to school
administration:

Leaving the building/learning environment without permission

Fighting/Physical Aggression

Vandalism

Theft

Bullying/Harassment

Failure to follow directives of school staff

Possession or Use of prohibited substances, including, but not limited to:
o Tobacco (in any form)

o Vape juice of any kind
o Alcohol
o Marijuana
o Misuse of prescription or non-prescription medications/drugs.
® Possession of drug paraphernalia (including lighters) or any form of vaporizers or
electronic cigarettes.
® Possession or use of weapons. Any type of knife or firearm as defined under school
policy JICIA (Weapons, Violence, and School Safety), any fireworks products, and any
object used to threaten or intimidate will be considered a weapon. Prohibited weapons
listed in policy JICIA include but are not limited to the following:
o BBguns
Pellet guns
Any other type of gun
Ammunition
Crossbows or any bows

O O O O
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o Brass knuckles, chains, or any martial arts weapons such as shurikens (ninja
stars), nunchucks, etc.

o Explosives of any kind

o Knives of any kind
Discipline
Region 10 Tech utilizes a progressive disciplinary approach to behavior with a focus on student
accountability, minimizing loss of learning time, and maintaining an effective teaching and
learning environment.

Responses to negative student behavior may include, but are not limited to:

Instructor/student conference

Administrator/student conference

Parent meeting with instructor and/or administration

Removal from class for a session

Detention (to be served at the sending school under our reciprocal discipline practice)

In-school suspension

Out-of-school suspension

Removal from Region 10 Tech*
*Students who engage in behavior of an extreme nature that threatens the
ability of the school to operate safely and/or without disruption may be subject
to removal from Region 10 Tech. Students who establish an irresponsible or
dangerous pattern of behavior, and are not responsive to behavior interventions
or disciplinary action, may also be subject to removal from Region 10 Tech.

Region 10 Tech will communicate with parents/guardians regarding behavioral issues and will
formally notify parents/guardians in the event of any suspension or pending removal from
Region 10 Tech.

School administration will refer cases of student conduct to the Brunswick Police Department
when a law enforcement response is appropriate.

Conduct in portable classrooms

All guidelines, policies, rules, and common sense applicable in the main building and during any
school activities apply to students in the portable classrooms. Students are not to be in the
portable classrooms unless they have a scheduled class there or are otherwise directed to be
there by Region 10 personnel; in any event, students should be under the supervision of a
Region 10 staff member or designee (substitute teacher, etc) while in the portable classrooms at
all times. Should students show up to the portable classroom as assigned and find no Region 10
staff member or designee there, the student should inform the main office ASAP.
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Bus Conduct

Expectations for student conduct extend to school-provided transportation on buses or any
other vehicle. Any behavior issues while riding school transportation will be addressed by the
appropriate school officials (either Region 10 Tech or sending school administrators).

Personal Transportation Conduct

Region 10 Tech is concerned about the safety of the students being transported in personal
vehicles--and of those being transported in school buses who may be put at risk by dangerous
or unlawful operation of personal vehicles. Examples of dangerous or unlawful operation of
personal vehicles include, but are not limited to, passing a school bus, tailgating a school bus,
distracting bus drivers, texting while driving, or attempting to antagonize or harass students in
other vehicles. In these cases of dangerous or unlawful operation of a personal vehicle, Region
10 Tech will make every effort to cooperate with sending schools and with local law
enforcement to determine appropriate action and consequences. Additionally, if dangerous or
unlawful personal vehicle operation related to school transportation has been determined,
Region 10 Tech may impose additional consequences under the general student conduct
guidelines.

Search of Students and/or Student Belongings

The search of students and their belongings (including, but not limited to, student vehicles and
school-supplied storage such as lockers or tool chests) by school officials is permitted when
there is reasonable suspicion that a student may be in violation of school rules, Board policies or
the law. In the event of a student search, a parent/guardian will be notified and informed of the
circumstances, search results, and any associated disciplinary action.

VIDEO SURVEILLANCE

Region 10 Tech utilizes video surveillance for the safety and security of students, school staff
and guests in the building. Video surveillance may also be utilized on school-provided
transportation vehicles. Region 10 will not share surveillance video with parents or other
interested parties, with the exception of law enforcement agencies as circumstances dictate, in
order to preserve student and staff privacy rights.

ARRIVAL AND DEPARTURE AT REGION 10 TECH
Whether arriving or departing Region 10 by bus or in personal vehicles, the following applies
until further notice:
e Students may enter and exit the building through either the front or rear entrances, as
well as the shop doors of their selected program on the ground floor.
Use of hand sanitizer upon entering and exiting the building is strongly encouraged.
Students are not to leave the building before the final session bell unless otherwise
instructed by their program instructor or administration.
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o While entering and leaving the building, all students are welcome to wear approved face
coverings, and are encouraged to maintain safe distancing, and generally follow safety
guidelines.

STUDENT DRIVERS

Students who would like to drive their own vehicle to Region 10 Tech or ride with another
student must have permission from Region 10 Tech and affix a Region 10 Tech parking sticker to
their vehicle’s windshield. (There is no cost for the sticker.) Driving permission forms are
available in the office. Students must present the following to the office to obtain a parking
sticker:

® acompleted permission form (completed forms include the signatures of a sending
school administrator, a parent/guardian and the student),
driver’s license
vehicle registration
proof of insurance.

Students who drive or intend to drive to Region 10 Tech must comply with their sending school
driving policies. Student passengers who ride or intend to ride in cars driven by Region 10 Tech
students must also comply with their related sending school policies. Region 10 Tech
administration will periodically check to ensure compliance with this policy and to ensure that
vehicles have an up-to-date Region 10 Tech parking sticker, and infractions will be considered as
a form of student misconduct. Such misconduct may result in disciplinary action as stated in the
student conduct section of this handbook above, and may also result in towing.

Student drivers may not park in spaces designated for Region 10 Tech staff, visitors, pre-school
drop-offs, or handicapped drivers. Student drivers may not drive onto the Region 10 Tech
property during regular school hours until fifteen minutes before the start of the AM or PM
session. Additionally, students are not to congregate outside their vehicles (or generally in the
parking lot) and are to come straight into the building, proceeding to their shop area or the
office.

In the event that not enough parking spaces are available here for all student drivers who are
otherwise eligible, Region 10 may restrict the number of parking permits given out, and (as a
last resort) may even rescind permits already given out, depending on the supply and demand
for spaces. In this case, seniors will be given preference for available parking.

LOCKERS & SCHOOL-ISSUED SUPPLIES
Lockers are available to Region 10 students as follows:
e The student’s program instructor will assign the locker/number.
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e The student will use only the lock provided for them by the program instructor. Any
other locks will be removed with bolt cutters and discarded.
Students are responsible for tools, textbooks or other supplies issued by Region 10 Tech. In the
event of lost, damaged or destroyed school-issued supplies, students will be financially
responsible for the replacement costs. Students should refrain from bringing valuable
belongings to Region 10 Tech.

CELL PHONES & ELECTRONIC DEVICES

Cell phones or other electronic devices may be used during breaks but may not be used during
class unless the student’s program instructor has given the student permission to use the phone
solely for educational purposes. Instructors may require that cell phones be stored in
instructor-designated locations. Parents are asked to leave messages for students with the front
office (729-6622), as texting a student during class time can be distracting and potentially
dangerous. Parent messages will be delivered promptly to the student.

To prevent repeated cell-phone policy offenses, instructors or administrators may do any of the
following:
e Collect cell-phones at the beginning of the program session and return them after the
conclusion of the program session.
e Confiscate cell phones during class/shop time and return them at the end of the
program session.

Cell phones are the personal property of the student, and no instructor or administrator may
operate or examine the contents of the confiscated or collected cell phone. However, if the cell
phone is confiscated related to an investigation of bullying, theft, or any other serious possible
infraction, an administrator or law enforcement officer may examine the contents under lawful
due process.

A student who fails to comply with these requirements or refuses to cooperate with instructors
or administrators related to acceptable cell phone use will be considered insubordinate and will
be subject to general conduct policies and consequences.

NON-DISCRIMINATION AND HARASSMENT

If you have questions about, have witnessed, or have experienced acts of discrimination based
on these criteria and wish to express a grievance, please contact our Affirmative Action
Officer/Title IX Coordinator, John Stivers, at (207) 729-6622, ext. 112 or stivers@r10tech.org.
Updated 08/2020.

NONDISCRIMINATION/EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION
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Region 10 Technical High School does not discriminate on the basis of sex or other protected
categories in its education programs and activities, as required by federal and state
laws/regulations.

Discrimination against and harassment of school employees because of race, color, sex, sexual
orientation, gender identity, religion, ancestry or national origin, age, familial status, disability or
genetic information are prohibited.

Discrimination against and harassment of students because of race, color, sex, sexual
orientation, gender identity, religion, ancestry or national origin, or disability are prohibited.

The Cooperative Board directs the school administration to implement a continuing program
designed to prevent discrimination against all applicants, employees, students and other
individuals having access rights to school premises and activities.

Region 10 Technical High School has designated and authorized an Affirmative Action
Officer/Title IX Coordinator (Region 10’s Assistant Director, Mr. Stivers) who is responsible for
ensuring compliance with all federal and state requirements relating to nondiscrimination,
including sexual harassment. The Affirmative Action Officer/Title IX Coordinator is a person with
direct access to the Superintendent/Director.

Region 10 Technical High School has implemented complaint procedures for resolving
complaints of discrimination/harassment and sexual harassment under this policy. The school
provides required notices of these complaint procedures and how they can be accessed, as well
as the school’s compliance with federal and state civil rights laws and regulations to all
applicants for employment, employees, students, parents and other interested parties.

(Policy AC)

STUDENT RIGHTS AND RESPONSIBILITIES RELATED TO HARASSMENT AND DISCRIMINATION-
IN PLAIN ENGLISH

You have the right under the law to attend school without being harassed, discriminated
against, or bullied. In Appendix A, B, and C of this handbook are detailed information and
policies that define what harassment and discrimination are and how students can address
harassment or discrimination they experience or witness. There is no substitute for reading and
understanding these details and policies, but they can be long and complicated. Consider the
following as a place to start.

What is discrimination?

1. When you are being singled out, hassled, joked “at,” or worse due to your religion,
beliefs, sexual orientation, political views, size, shape, appearance, race, disability,
sex, or gender identity.
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2.

Students should avoid making comments about or acting against others in terms of
what is listed above. Students should report when such comments or actions are
made if they experience or witness them.

What is harassment?

1.

Sexual harassment means unwelcome sexual advances, requests for sexual favors

and other verbal or physical conduct of a sexual nature (including jokes with sexual
content)

Harassment means conduct of a verbal or physical nature that is designed to
embarrass, harry, distress, agitate, disturb, or trouble persons.

Sometimes, students joke about such matters without necessarily meaning harm;
even if only joking, students may be found as having harassed or discriminated
against another.

What is bullying? Any written, oral or electronic expression and/or a physical act or gesture at a
student or students that could

1.
2.

physically or psychologically harm a student or a student’s property,
create an intimidating or hostile educational environment for the student; or

Interfere with the student's academic performance or ability to participate in or
benefit from the services, activities or privileges provided by a school.

Bullying by any means—including face-to-face, messaging, texting, cyber-bullying, and
use of any social media for such purposes, is prohibited.

What do | do if | am being harassed, bullied, or discriminated against—or if | witness others
experiencing such behavior?

1.
2.
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Report it to your program instructor and notify your parent/guardian

Report it to the Assistant Director, Equal Opportunity Officer, and Title XI Officer,
John Stivers

Read the related policies and guidelines in Appendices A, B, and C of this handbook.
Each section in the appendix includes details on how to report bullying, harrasment,
and discrimination. To report bullying, harassment, or retaliation, or to learn more
about the status of any related allegations or cases, see Region 10 Technical High
School’s Assistant Director and Title IX Coordinator, John Stivers, as soon as possible.
It is important for students who have been a victim of bullying, discrimination,
and/or harassment--or for students who have witnessed bullying, discrimination, or
harassment of others--to report their concerns immediately. Mr. Stivers can also be
reached at (207) 729-6622, ext. 112 or at stivers@r10tech.org. If Mr. Stivers is not



mailto:stivers@r10tech.org

available, contact Region 10 Tech Superintendent/Director Shawn Chabot at (207)
729-6622 or Shabot@r10tech.org.

APPENDICES

Appendix A.
HARASSMENT AND SEXUAL HARASSMENT OF STUDENTS

Harassment of students because of race, color, sex, sexual orientation, gender identity, religion,
ancestry or national origin, or disability is prohibited. Such conduct is a violation of Cooperative
Board policy and may constitute illegal discrimination under state and federal laws.

School employees, fellow students, volunteers, visitors to the schools, and other persons with
whom students may interact in order to pursue or engage in education programs and activities,
are required to refrain from such conduct.

Harassment and sexual harassment of students by school employees is considered grounds for
disciplinary action, up to and including discharge. Harassment and sexual harassment of
students by other students is considered grounds for disciplinary action, up to and including
expulsion. The Superintendent/Director will determine appropriate sanctions for harassment of
students by persons other than school employees and students.

A. Harassment
Harassment includes, but is not limited to, verbal abuse and other offensive
conduct based on race, color, sex, sexual orientation, gender identity, religion,
ancestry or national origin, or disability. Harassment that rises to the level of
physical assault, battery and/or abuse, and/or bullying behavior are also
addressed in Board Policies JICIA — Weapons, Violence and School Safety and
JICK — Bullying.

B. Sexual Harassment
Sexual harassment is addressed under federal and state laws/regulations. The
scope and definitions of sexual harassment under these laws differ, as described
below.

l. TITLE IX SEXUAL HARASSMENT
Under the federal Title IX regulations, sexual harassment includes the
following conduct on the basis of sex which takes place within the
context of the school unit’s education programs and activities:
a. “Quid pro quo” sexual harassment by a school employee:
Conditioning a school aid, benefit or service (such as a better
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grade or a college recommendation) on an individual’s
participation in unwelcome sexual conduct;

b. “Hostile environment” sexual harassment: Unwelcome conduct
based on sex that a reasonable person would determine is so
severe, pervasive and objectively offensive that it effectively
denies an individual’s equal access to the school unit’s education
programs and activities; or

C. Sexual assault, dating violence, domestic violence and stalking as
these terms are defined in federal laws.

2. Sexual Harassment Under Maine Law
Under Maine law, sexual harassment is defined as unwelcome sexual
advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature in the following situations:

a. Submission to such conduct is made either explicitly or implicitly a
term or condition of a student’s educational benefits;

b. Submission to or rejection of such conduct by a student is used as
the basis for decisions on educational benefits; or

c. Such conduct has the purpose and effect of substantially

interfering with a student’s academic performance or creates an
intimidating, hostile or offensive environment.

Reports and Complaints of Harassment or Sexual Harassment

All school employees are required to report possible incidents of harassment or
sexual harassment involving students to the Affirmative Action Officer/Title IX
Coordinator. Failure to report such incidents may result in disciplinary action.

Students, parents/legal guardians and other individuals are strongly encouraged
to report possible incidents of harassment or sexual harassment involving
students to the Affirmative Action Officer/Title IX Coordinator. The Affirmative
Action Officer/Title IX Coordinator is also available to answer questions and
provide assistance to any individual who is unsure whether harassment or sexual
harassment has occurred.

All reports and complaints of harassment or sexual harassment against students
shall be addressed through the Student Discrimination/Harassment and Title IX
Sexual Harassment Procedures (ACAA-R).



Appendix B
STUDENT DISCRIMINATION/HARASSMENT AND TITLE IX SEXUAL HARASSMENT COMPLAINT
PROCEDURES

The Cooperative Board has adopted these student procedures in order to provide prompt and
equitable resolution of reports and complaints of unlawful discrimination and harassment of
students, including sexual harassment, as described in policies AC — Nondiscrimination/Equal
Opportunity and Affirmative Action and ACAA — Harassment and Sexual Harassment of
Students.

Complaints alleging unlawful harassment or discrimination against employees based on a
protected category should be addressed through the Board’s Employee
Discrimination/Harassment and Title IX Sexual Harassment Complaint Procedures (ACAB-R).
Any individual who is unsure about whether unlawful discrimination or harassment has
occurred and/or or which complaint procedure applies is encouraged to contact the Affirmative
Action Officer/Title IX Coordinator.

John Stivers, Assistant Director/ Student Services Coordinator
68 Church Road, Brunswick, Maine 04011
(207) 729-6622

stivers@r10tech.org
l. DEFINITIONS

For purposes of these complaint procedures, the following definitions will be used. The
Affirmative Action Officer/Title IX Coordinator shall assess all reports and complaints to ensure
that they are addressed under the appropriate policy and complaint procedure.

A. Discrimination/Harassment Complaint Procedure Definitions

1. “Discrimination or harassment”: Discrimination or harassment on the
basis of an individual’s membership in a protected category, which, for
students, includes race, color, sex, sexual orientation, gender identity,
age, familial status, religion, ancestry, national origin or disability.

2. “Discrimination”: Treating individuals differently, or interfering with or
preventing them from enjoying the advantages or privileges afforded to
others because of their membership in a protected category.

3. “Harassment”: Oral, written, graphic, electronic or physical conduct
relating to an individual’s actual or perceived membership in a protected
category that is sufficiently severe, pervasive or persistent so as to
interfere with or limit that individual’s ability to participate in the school
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unit’s programs or activities by creating a hostile, intimidating or
offensive environment.

“Sexual harassment”: Under Maine law, this means unwelcome sexual
advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature in the following situations:

a. Submission to such conduct is made either explicitly or implicitly a
term or condition of a student’s educational benefits;

b. Submission to or rejection of such conduct by a student is used as
the basis for decisions on educational benefits; or

C. Such conduct has the purpose and effect of substantially

interfering with a student’s academic performance or creates an
intimidating, hostile or offensive environment.

“Sexual orientation”: Under Maine law, this means a person’s “actual or
perceived heterosexuality, bisexuality, homosexuality or gender identity
or expression.”

“Gender identity”: Under Maine law, this means “the gender-related
identity, appearance, mannerisms or other gender-related characteristics
of an individual, regardless of the individual’s assigned sex at birth.” This
does not include sexual harassment as defined in the Title IX regulations
(see Section 1.B).

“Complaint” is defined as an allegation that a student has been
discriminated against or harassed on the basis of race, color, sex, sexual
orientation, gender identity, age, familial status, religion, ancestry,
national origin or disability (and not otherwise addressed in the Title IX
regulations and Section 3 of ACAA-R).

Complaints of bullying not involving the protected categories or
definitions described above may be addressed under Cooperative Board
Policy JICK — Bullying and Cyberbullying of Students.

“Familial Status”: Under Maine law, this means a family unit that:

a. Contains one or more individuals who have not attained 18 years
of age and are living with a parent or another person having legal
custody of the individual(s) or the designee of the parent or other
person having custody with the written consent permission of the
parent or other person; or

b. Contains one or more individuals 18 years of age or older who lack
the ability to meet essential requirements for physical health,
safety, or self-care because the individual(s) are unable to receive
and evaluate information or make or communicate decisions.



B. Title IX Sexual Harassment Complaint Procedure Definitions
1. “Sexual Harassment”: Under the federal Title IX regulations, sexual
harassment includes the following conduct on the basis of sex which
takes place within the context of the school unit’s education programs
and activities:

a. “Quid pro quo” sexual harassment by a school employee:
Conditioning a school aid, benefit or service (such as a better
grade or a college recommendation) on an individual’s
participation in unwelcome sexual conduct;

b. “Hostile environment” sexual harassment: Unwelcome conduct
based on sex that a reasonable person would determine is so
severe, pervasive and objectively offensive that it effectively
denies an individual’s equal access to the school unit’s education
programs and activities; or

C. Sexual assault, dating violence, domestic violence and stalking as
these terms are defined in federal laws.
2. “Report”: Under the Title IX regulations, any individual may make a

report of sexual harassment involving a student, whether the individual is
the alleged victim or not. School employees are required to report

possible incidents of sexual harassment involving a student. A report

must be made to the Affirmative Action Officer/Title IX Coordinator. A

report triggers certain actions by the AAO/Title IX Coordinator for the

alleged victim of sexual harassment, but an investigation is not conducted

unless a “Formal Complaint” is filed.

3. “Formal Complaint”: Under the Title IX regulations, the alleged victim of
sexual harassment can file a written complaint that triggers the
complaint procedure in Section 3 of ACAA-R. Only a student and/or their
parent/legal guardian (and in certain circumstances, the AAO/Title IX
Coordinator) may file a formal complaint.

“Student”: For the purposes of this procedure, a student is an individual
who is enrolled or participating in the school unit’s education programs
and activities, or is attempting to enroll or participate.

Il DISCRIMINATION/HARASSMENT COMPLAINT PROCEDURE

This procedure should be used for any complaint of unlawful harassment or discrimination
complaint based on a protected category which does not involve Title IX sexual harassment
(which is addressed in Section 3).

A. How to Make A Complaint
1. School employees are required to promptly make a report to the
AAOQ/Title IX Coordinator if they have reason to believe that a student has
been discriminated against or harassed.
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Students (and others) who believe that they, or another student has been
harassed or discriminated against should report their concern promptly
to the AAO/Title IX Coordinator.

The individual making the report must provide basic information in
writing concerning the allegation of harassment or discrimination (i.e.,
date, time, location, individual(s) who allegedly engaged in harassment or
discrimination, description of allegation) to the AAO/Title IX Coordinator.
If an individual is unsure as to whether unlawful discrimination or
harassment has occurred, or who need assistance in preparing a written
complaint, they are encouraged to discuss the matter with the AAO/Title
IX Coordinator.

Individuals will not be retaliated against for reporting suspected
discrimination or harassment, or for participating in an investigation.
Retaliation is illegal under federal and state nondiscrimination laws, and
any retaliation will result in disciplinary action, up to and including
discharge for employees, and expulsion for students.

Individuals are encouraged to utilize the school unit’s complaint
procedure. However, individuals are hereby notified that they also have
the right to report incidents of discrimination or harassment to the Maine
Human Rights Commission, 51 State House Station, Augusta, Maine
04333 (telephone: 207-624-6290) and/or to the federal Office for Civil
Rights, U.S. Department of Education, 5 Post Office Square, 8" Floor,
Boston, MA 02109-3921 (telephone: 617-289-0111).

Complaint Handling and Investigation

1.

The AAO/Title IX Coordinator will promptly inform the Superintendent/
Director and the person who is the subject of the complaint (respondent)
that a complaint has been received.

The AAO/Title IX Coordinator may pursue an informal resolution of the
complaint with the agreement of the parties involved. Any party to the
complaint may decide to end the informal resolution process and pursue
the formal process at any point. Any informal resolution is subject to the
approval of the parties and the Superintendent/ Director, who shall
consider whether the resolution is in the best interest of the school unit
and the parties in light of the particular circumstances and applicable
policies and laws.

The AAO/Title IX Coordinator may implement supportive measures to a
student to reduce the risk of further discrimination or harassment to a
student while an investigation is pending. Examples of supportive
measures include, but are not limited to, ordering no contact between
the individuals involved or changing classes.

The complaint will be investigated by a trained internal or external
individual designated by the Superintendent/ Director and the AAO/Title
IX Coordinator. Any complaint about an employee who holds a
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10.

11.

supervisory position shall be investigated by a person who is not subject
to that supervisor’s authority. Any complaint about the Superintendent/
Director should be submitted to the Chair of the Cooperative Board, who
should consult with legal counsel concerning the handling and
investigation of the complaint.

The investigator shall consult with the AAO/Title IX Coordinator as agreed
during the investigation process.

The respondent will be provided with an opportunity to be heard as part
of the investigation. The complainant shall not be required to attend
meetings with the respondent, but may choose to do so as part of an
informal resolution process.

The complainant and the respondent may suggest witnesses to be
interviewed and/or submit materials they believe are relevant to the
complaint.

If the complaint is against an employee of the school unit, any rights
conferred under an applicable collective bargaining agreement shall be
applied.

Privacy rights of all parties to the complaint shall be maintained in
accordance with applicable state and federal laws.

The investigation shall be completed within 40 business days of receiving
the complaint, if practicable. Reasonable extensions of time for good
reason shall be allowed.

The investigator shall provide a written report and findings to the
AAO/Title IX Coordinator.

Findings and Subsequent Actions

1.

The AAO/Title IX Coordinator shall consult with the Superintendent/

Director concerning the investigation and findings.

If there is a finding that discrimination or harassment occurred, the

AAO/Title IX Coordinator, in consultation with the

Superintendent/Director shall:

a. Determine what remedial action, if any, is required to end the
discrimination or harassment, remedy its effect and prevent
recurrence; and

b. Determine what disciplinary action should be taken against the
individual(s) who engaged in discrimination or harassment, if any.

Inform the complainant and the respondent in writing of the results of

the investigation and its resolution (in accordance with applicable state

and federal privacy laws).

Appeals

1.

After the conclusion of the investigation, the complainant or respondent
may seek an appeal of the findings solely on the basis of either: (a)
prejudicial procedural error or (b) the discovery of previously unavailable
relevant evidence that could significantly impact the outcome.



2. Appeals must be submitted in writing to the Superintendent/ Director
within five business days after receiving notice of the resolution.

3. Upon receipt of a valid appeal, the Superintendent/ Director shall provide
notice to the other party, along with an opportunity to provide a written
statement within five business days.

4, The Superintendent/ Director shall review the available documentation
and may conduct further investigation if deemed appropriate.

5. The Superintendent/ Director’s decision on the appeal shall be provided
to the parties within 10 business days, if practicable. The
Superintendent/ Director’s decision shall be final.

E. Records

The AAO/Title IX Coordinator shall keep a written record of the complaint

process.

Il Title IX Sexual Harassment Complaint Procedure
This section should be used only for complaints of Title IX sexual harassment as defined
in Section 1.B.1.

A. How to Make A Report

1.
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School employees who have reason to believe that a student has been
subjected to sexual harassment is required to promptly make a report to
the AAO/Title IX Coordinator.

Students, parents/legal guardians or other individuals who believe a

student has been sexually harassed are encouraged to make a report to

the AAO/Title IX Coordinator.

If the individual making the report is the alleged victim, or if the alleged

victim is identified by the individual making the report, the AAO/Title IX

Coordinator will meet with the alleged victim to discuss supportive

measures that may be appropriate in the particular circumstances and

explain the process for filing a formal complaint.

a. Supportive measures are individualized measures designed to
ensure the student can continue to access educational programs
and activities (such as requiring no contact between individuals or
changing classes).

b. Supportive measures may be continued even if the alleged victim
chooses not to file a formal complaint, if appropriate under the
particular circumstances.

The school unit cannot provide an informal resolution process for

resolving a report unless a formal complaint is filed.

Individuals will not be retaliated against for reporting sexual harassment,

or for participating in an investigation. Retaliation is illegal under federal

and state nondiscrimination laws, and any retaliation will result in
disciplinary actions, up to and including discharge for employees, or
expulsion for students.
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Any student (or their parent/legal guardian) who believes they have been
the victim of sexual harassment is encouraged to utilize the school unit’s
complaint procedure. However, students (and their parents/legal
guardians) are hereby notified that they also have the right to report
sexual harassment to the Maine Human Rights Commission, 51 State
House Station, Augusta, Maine 04333 (telephone: 207-624-6290) and/or
to the federal Office for Civil Rights, U.S. Department of Education, 5 Post
Office Square, 8" Floor, Boston, MA 02109-3921 (telephone: 617-289-
0111).

The Superintendent/ Director shall be informed of all reports and formal
complaints of sexual harassment.

How to Make A Formal Complaint

1.

An alleged student victim and/or their parent/legal guardian may file a
formal written complaint requesting investigation of alleged Title IX
sexual harassment. The written complaint must include basic
information concerning the allegation of sexual harassment (i.e., date,
time, location, individual(s) who allegedly engaged in sexual harassment,
description of allegation).

Students who need assistance in preparing a formal written complaint,
are encouraged to consult with the AAO/Title IX Coordinator.

In certain circumstances, the AAO/Title IX Coordinator may file a formal
complaint even when the alleged victim chooses not to. Examples
include if the respondent (person alleged to have engaged in sexual
harassment) has been found responsible for previous sexual harassment
or there is a safety threat within the school unit). In such cases, the
alleged victim is not a party to the case, but will receive notices as
required by the Title IX regulations at specific points in the complaint
process.

In accordance with the Title IX regulations, the AAO/Title IX Coordinator
must dismiss a formal complaint under this Title IX procedure if: a) the
conduct alleged in the formal complaint does not constitute sexual
harassment under the Title IX regulations and this policy; or b) if the
conduct alleged did not occur within the scope of the school unit’s
education programs and activities, or c) did not occur in the United
States.

In accordance with the Title IX regulations, the AAO/Title IX Coordinator
may dismiss a formal complaint under this Title IX procedure if: a) a
complainant withdraws the formal complaint, or withdraws particular
allegations within the complaint; b) the respondent is no longer
employed by or enrolled in the school unit; or c) there are specific
circumstances that prevent the school unit from gathering evidence
sufficient to reach a determination regarding the formal complaint.
However, if the conduct potentially violates other policies or laws, it may
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be addressed through the applicable Cooperative Board
policy/procedure.

If a formal complaint is dismissed under this Title IX procedure, the
AAOQ/Title IX Coordinator will promptly and simultaneously send written
notices to the parties explaining the reasons. Parties have the
opportunity to appeal dismissals in accordance with subsection | below.
If the conduct alleged in a formal complaint potentially violates other
laws, Board policies and/or professional expectations, the school unit
may address the conduct under Section 2 or another applicable
Cooperative Board policy/procedure.

Emergency Removal or Administrative Leave

The Superintendent/ Director may remove a student from education programs
and activities on an emergency basis, or place an employee on administrative
leave during the complaint procedure:

1.

If there is a determination (following an individualized safety and risk
analysis) that there is an immediate threat to the physical health or
safety of an individual arising from the allegations of sexual harassment.
Examples of such circumstances might include, but are not limited to, a
continued threat of violence against a complainant by a respondent, or a
respondent’s threat of self-harm due to the allegations.

The respondent (and in the case of a student, their parent/legal guardian
will be provided notice of the emergency removal or administrative
leave, and will be provided an opportunity to challenge the decision
following the removal (this is an opportunity to be heard, not a hearing).
The respondent has the burden to demonstrate why the emergency
removal or administrative leave was unreasonable.

Any such decision shall be made in compliance with any applicable
disability laws, including the Individuals with Disabilities Education Act,
Section 504 of the Rehabilitation Act and the Americans with Disabilities
Act.

Notice to Parties of Formal Complaint

1.

The Title IX Coordinator will provide to the parties written notice of the
formal complaint and allegations of sexual harassment potentially
constituting prohibited conduct under the Title IX regulations and this
procedure. The notice shall include:

o Notice regarding the complaint procedure and the availability of
an informal resolution process;

e Sufficient details known at the time (including identities of parties,
if known; the conduct alleged; and the date and location of the
alleged incident, if known), with sufficient time to prepare before
any initial interview (not less than five business days);
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e Asrequired by the Title IX regulations, a statement that the
respondent is presumed not responsible for the alleged conduct
and that a determination of responsibility will be made at the
conclusion of the complaint); and that the parties may inspect and
review evidence;

o Notice that the parties may each have an advisor of their choice
(who may be an attorney), and that the parties may inspect and
review evidence;

o Notice that knowingly making false statements or submitting false
information during the complaint process is prohibited and may
result in disciplinary action;

e Notice of the name of the investigator, with sufficient time (no
less than three business days) to raise concerns of conflict of
interest or bias.

2. If additional allegations become known at a later time, notice of the
additional allegations will be provided to the parties.
3. The AAO/Title IX Coordinator will discuss supportive measures with each

party and implement such measures as appropriate.

Informal Resolution Process

After a formal complaint has been filed, and if the AAO/Title IX Coordinator
believes the circumstances are appropriate, the AAO/Title IX Coordinator may
offer the parties the opportunity to participate in an informal resolution process
to resolve the complaint without completing the investigation and determination
process. Informal resolutions cannot be used to resolve a formal complaint
where a student is the complainant and the respondent is an employee.

Informal resolutions can take many forms, depending on the particular case.
Examples include, but are not limited to, facilitated discussions between the
parties; restorative justice; acknowledgment of responsibility by a respondent;
apologies; disciplinary actions against a respondent or a requirement to engage
in specific services; or supportive measures. Both parties must voluntarily agree
in writing to participate in an informal resolution process, and either party can
withdraw from the process at any time. The Superintendent/Director must agree
to the terms of any informal resolution reached between the parties. If an
informal resolution agreement is reached, it must be signed by both parties and
the school unit. Any such signed agreement is final and binding according to its
terms.

If an informal resolution process does not resolve the formal complaint, nothing
from the informal resolution process may be considered as evidence in the
subsequent investigation or determination.
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Investigation

1.

The complaint will be investigated by a trained internal or external
individual designated by the Superintendent/ Director and AAQO/Title IX
Coordinator. Any complaint about an employee who holds a supervisory
position shall be investigated by a person who is not subject to that
supervisor’s authority. Any complaint about the Superintendent/ Director
should be submitted to the Chair of the Cooperative Board, who should
consult with legal counsel concerning the handling and investigation of
the complaint.

The investigator shall consult with the AAO/Title IX Coordinator as agreed
during the investigation process.

If the complaint is against an employee of the school unit, rights
conferred under an applicable collective bargaining agreement shall be
applied, to the extent they do not conflict with the Title IX regulatory
requirements.

Privacy rights of all parties to the complaint shall be maintained in
accordance with applicable state and federal laws.

The investigator will:

a. Meet with each party after they have received appropriate notice
of any meeting and its purpose, with sufficient time to prepare.
b. Allow parties to have their advisor at all meetings related to the

complaint, although advisors may not speak on behalf of a party
or interfere with the process.

c. Allow parties a reasonable opportunity to identify witnesses and
submit favorable and unfavorable evidence.

d. Interview witnesses and conduct such other activities that will
assist in ascertaining facts (site visits, review of documents, etc.).

e. Consider evidence that is relevant and directly related to the
allegations in the formal complaint.

f. During the course of the investigation, provide both parties with

an equal opportunity to inspect and review any evidence that is
obtained in the investigation that is directly related to the
allegations in the formal complaint (including evidence which the
school unit does not intend to rely upon in reaching a
determination of responsibility), and favorable and unfavorable
evidence.

g. Prior to completion of the investigation report, provide each party

and advisor (if any) the evidence subject to inspection and

and provide the parties with ten business days to submit a written
response.

h. Consider the parties’ written responses to the evidence prior to
completing the investigation report.
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i Create an investigative report that fairly summarizes relevant
evidence and send the report to the parties and advisors (if any),
for their review and written responses within ten business days of
receipt.

j- After receipt of the parties’ written responses (if any), forward the
investigation report and party responses to the assigned decision
maker.

The investigation shall be concluded within 40 business days if

practicable. Reasonable extension of time for good reason shall be

allowed.

Determination of Responsibility

1.

The decision maker shall provide the parties with the opportunity to

submit written, relevant questions that the party wants asked of another

party or witness within five business days of when the decision maker

received the investigation report and party responses.

a. The decision maker shall explain to a party proposing questions if
the decision maker excludes a question as not relevant.

Each party shall be provided the opportunity to review the responses of

another party and/or witness, and to ask limited written follow-up

guestions within five business days of receiving the answers.

Each party will receive a copy of the responses to any follow-up

questions.

The decision maker shall review the investigation report, the parties’

responses and other relevant materials, applying the preponderance of

the evidence standard (“more likely than not”). [Note: School units can

use the clear and convincing standard, but we recommend retaining the

preponderance standard that school units use in most other cases.]

The decision maker shall issue a written determination, which shall

include the following:

a. Identification of all the allegations potentially constituting sexual
harassment as defined in the Title IX regulations and this policy;
b. A description of the procedural steps taken from receipt of the

formal complaint through the determination, including
notifications to the parties, interviews with parties and witnesses,
site visits, methods used to gather other evidence, and meetings

held;

C. A determination regarding responsibility as to each allegation and
findings of fact supporting the determinations;

d. A statement of, and rationale for, the result as to each allegation,

including a determination regarding responsibility, any
disciplinary sanctions the school unit imposes on the respondent,
and whether remedies designed to restore or preserve equal
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access to the school unit’s programs and activities will be
provided to the complainant;

e. The school unit’s appeal procedure and permissible bases for the
parties to appeal the determination.

The written determination shall be provided to the parties
simultaneously. The determination concerning responsibility becomes
final either on the date that the school unit provides the parties with the
written determination of the results of the appeal, if an appeal is filed, or
if an appeal is not filed, the date on which the appeal would no longer be
considered timely.

Remedies, Discipline and Other Actions

1.

Remedies
Remedies are measures used to ensure that the complainant has equal
access to the school unit’s education programs and activities following
the decision maker’s determination. Such remedies may include
supportive measures, and may include other appropriate measures,
depending upon the determination and the needs of the complainant.
The Title IX Coordinator is responsible for implementing remedies and
providing any needed assistance to the Complainant.
Discipline and Other Actions - Students
The following are of the types of discipline and other actions that may be
imposed on a student when there is a determination that they are
responsible for one or more violations involving sexual harassment:

e |n or out of school suspension.

e Expulsion.

o Restorative justice.

e Requirement to engage in education or counseling program.
Discipline and Other Actions — Employees
The following are examples of the types of disciplinary actions that may
be imposed on an employee when there is a determination that they are
responsible for one or more violations involving sexual harassment:

e Written warning.

e Probation.

e Demotion.

e Suspension without pay.

e Discharge.
The following are examples of other types of actions that may be
imposed on an employee when there is a determination of responsibility:

e Performance improvement plan.

e Counseling.

® Training.

e Loss of leadership/stipend position.



maker.

(Policy ACAA-R)

32 | Page

Appeals

The parties have the opportunity to appeal a determination regarding

responsibility, and from dismissals of formal complaints. Under the Title IX

regulations, appeals are allowed on the following grounds:

1. A procedural irregularity that affected the outcome of the matter;

2. New evidence that was not reasonably available at the time the
determination regarding responsibility or dismissal of the formal
complaint was made, that could affect the outcome of the matter; or

3. The Title IX Coordinator, investigator, or decision maker had a conflict of
interest or bias for or against complainants or respondents generally, or
the individual complainant or respondent that affected the outcome of
the matter.

An appeal must be filed in writing within five business days of receiving the
determination, stating the grounds for the appeal and including any relevant
documentation in support of the appeal. Appeals submitted after this deadline
are not timely and shall not be considered.

1. Appeals must be filed with the Superintendent/ Director, who will
consider the appeal.
2. The Superintendent/ Director shall notify the other party in writing of the

appeal and will allow both parties to submit a written statement
support of, or challenging, the determination of the decision

3. The Superintendent/ Director shall conduct an impartial review of the
appeal, including consideration of the written record of the matter, and
may consult with legal counsel or other school unit officials in making
their decision.

4, The Superintendent/ Director shall issue a written decision describing the
result of the appeal and rationale for the result, and provide the written
decision simultaneously to the parties. The decision will either deny the
appeal; grant the appeal and remand to the decision maker for further
consideration; or grant the appeal by revising the disciplinary or other
action(s).

Records

Records in connection with sexual harassment reports and the complaint process

shall be maintained for a minimum of seven years.



Appendix C

BULLYING AND CYBERBULLYING
l. Introduction

It is our goal for our school to be a safe and secure learning environment for all students. It is
the intent of the Region 10 Technical High School Cooperative Board to provide all students with
an equitable opportunity to learn. To that end, the Board has a significant interest in providing
a safe, orderly, and respectful school environment.

Bullying and other forms of peer mistreatment are harmful to the school environment as well as
student learning, achievement and well-being. Peer mistreatment interferes with the mission
of the schools to educate their students and disrupts the operations of the schools. Bullying
and other forms of peer mistreatment affect not only students who are targets but also those
who participate in and witness such behavior. These behaviors must be addressed to ensure
student safety and an inclusive learning environment.

It is not the Board'’s intent to prohibit students from expressing their ideas, including ideas that
may offend the sensibilities of others, or from engaging in civil debate. However, the Board
does not condone and will take action in response to conduct that interferes with students’
opportunity to learn, the educational mission of Region 10 Technical High School, and the
operation of the schools.

Il. Prohibited Behavior

The following behaviors are prohibited:

Bullying;

Cyberbullying;

Harassment and Sexual Harassment (as defined in board policy ACAA);

Retaliation against those reporting such defined behaviors; and

Making knowingly false accusations of bullying behavior.

Any person who engages in any of these prohibited behaviors that constitutes bullying shall be
subject to appropriate disciplinary actions.

AW e

lll. Bullying and Cyberbullying Defined

“Bullying” and “Cyberbullying” have the same meaning in this policy as in Maine law:
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A. “Bullying” includes, but is not limited to, a written, oral or electronic expression or a physical
act or gesture or any combination thereof directed at a student or students that:

(1) Has, or a reasonable person would expect it to have, the effect of:

(a) Physically harming a student or damaging a student's property; or

(b) Placing a student in reasonable fear of physical harm or damage to the student's
property;

OR

(2) Interferes with the rights of a student by:

(a) Creating an intimidating or hostile educational environment for the student; or

(b) Interfering with the student's academic performance or ability to participate in or
benefit from the services, activities or privileges provided by a school;

OR

(3) Is based on a student’s actual or perceived race, color, national origin, ancestry,

religion, physical or mental disability, gender, sexual orientation, or any other

distinguishing characteristic, or is based on a student’s association with a person with

one or more of these actual or perceived characteristics, and that has the effect

described in subparagraph (1) or (2) above. (These behaviors might also meet the

criteria for harassment as defined in board policy ACAA: Harassment and Sexual

Harassment of Students.)

Examples of conduct that may constitute bullying include, but are not limited to:

1.

2.

W o N W

Repeated or pervasive taunting, name-calling, belittling, mocking, put-downs, or
demeaning humor;

Behavior that is likely to harm someone by damaging or manipulating his or her
relationships with others, including but not limited to gossip, spreading rumors, and social
exclusion;

Non-verbal threats and/or intimidations such as use of aggressive, menacing, or
disrespectful gestures;

Threats of harm to a student, to his/her possessions, or to other individuals, whether
transmitted verbally or in writing;

Blackmail, extortion, demands for protection money, or involuntary loans or donations;

Blocking access to school property or facilities;

Stealing or hiding books, backpacks, or other possessions;

Stalking; and

Physical contact or injury to another person or his/her property.

B. “Cyberbullying” means bullying through the use of technology or any electronic
communication, including, but not limited to, a transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted by the use of any electronic device,
including, but not limited to, a computer, telephone, cellular telephone, text messaging device
and personal digital assistant.

Examples of conduct that may constitute cyberbullying include, but are not limited to the
following actions on any electronic medium:
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1. Posting slurs or rumors or displaying any defamatory, inaccurate, disparaging, violent,
abusive, profane, or sexually oriented material about a student on a website, an app, in
social media, or any other electronic platform;

2. Posting misleading or fake photographs or digital video footage of a student on websites or
creating fake websites or social networking profiles in the guise of posing as the targeted
student;

3. Impersonating or representing another student through the use of that other student’s
electronic device or account to send email, text messages, instant messages (IM), phone
calls or other messages on a social media website;

4. Sending email, text messages, IM, or leaving voicemail messages that are mean or
threatening, or so numerous as to bombard the target’s email account, IM account, or cell
phone; and

5. Using a camera phone or digital video camera to take and/or send embarrassing or
“sexting” photographs of oneself or other students.

C. “Retaliation” means an act or gesture against a student for asserting or alleging an act of
bullying. “Retaliation” also includes knowingly falsely reporting an act of bullying.

D. “Substantiated” means that the outcomes of the investigation on the Responding Form
(JICK-E2) provide clear evidence to prove that bullying or cyberbullying, as defined in policy, did
occur.

E. “Alternative discipline” means disciplinary action other than suspension or expulsion from
school that is designed to correct and address the root causes of a student’s specific
misbehavior while retaining the student in class or school, or restorative school practices to
repair the harm done to relationships and persons from the student’s misbehavior.

F. For more detailed information about reporting bullying and/or harassment and knowing the
process by which allegations of bullying and harassment are resolved, see Region 10 Tech Policy
JICK.

G. To report bullying, harassment, or retaliation, or to learn more about the status of any
related allegations or cases, see Region 10 Technical High School’s Assistant Director and Title IX
Coordinator, John Stivers, as soon as possible. It is important for students who have been a
victim of bullying and/or harassment--or for students who have witnessed bullying or
harassment of others--to report their concerns immediately. Mr. Stivers can also be reached at
(207) 729-6622, ext. 112 or at stivers@r10tech.org. If Mr. Stivers is not available, contact Region
10 Tech Superintendent/Director Shawn Chabot at (207) 729-6622 or Shabot@r10tech.org.

POLICY NO. 516 - JICK
ADOPTED: 03/20/2017
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STUDENT COMPUTER AND INTERNET USE POLICY

Maine Region 10 Technical High School (Region 10 Tech) provides computers, networks, and
Internet access to support our educational mission. It is the policy of Region 10 Tech that the
purpose for student use of school computers and the Internet is to enhance student education
and help prepare them for future success.

At the same time, students should understand that their use of school computers, networks,
and Internet services are a privilege, not a right. There should be no expectation of privacy or
confidentiality when using the Internet or email. Careful, thoughtful and mature use of these
tools will assist everyone in the school system to work and learn more efficiently and effectively
and will avoid problems created by careless “non-business” or “non-school” use of computers
and the Internet at Region 10 Tech. Region 10 Tech will follow sending school policy for all
student disciplinary action.

While reasonable precautions will be taken to supervise student use of computers and the
Internet, Region 10 Tech cannot reasonably prevent all inappropriate uses, including access to
objectionable materials and communication with persons outside the school, in violation of
Board policies, school department regulations/procedures and/or school rules. Region 10
Technical High School is not responsible for the accuracy or quality of information that students
obtain through the Internet.

Before a student is extended full access to school computers and Internet services, the student
and the student’s parent/guardian must sign and return the Computer/Internet Access
Acknowledgement form. The school will retain the signed acknowledgement form, computer
(but not Internet) access may be granted at the discretion of the supervising employee and
under the supervision of an employee.

POLICY NO. 604
ADOPTED: 05/21/03
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